Therefore, the day care home provider may not simply request a hearing and appear for the hearing with no
documentation to support.the basis for their appeal. The day care home provider MUST submit documentation and
information in support.of the appeal to be considered by the Hearing Officer. The documentation must be attached
to the original request for a hearing or the day care home provider must state in the request that the documentation
will be submm‘ed at a later date, but'not to exceed the above 30-DAY deadline.

- The sponsoring organization will acknowledge the receipt of the request for an appeal within ten (10) days of its
receipt of the request.

4. Any information on which the sponsor's administrative action was based is avallable to the day care home provider for

inspection from the date of receipt of the request for an appeal.

5. The Hearing Offices:will review any documentation submitted and makea detennmal:mqﬁ‘any..rar ef may be granted
without a hearing-

6. A hearing will be held by the Hearing Officer in'addition to, or in: lxeu of, m;evnew of writt:n*anfunn&tmn only if the
day care home provider requests a hearing'in the written requcql'.ﬁ}ran appeal.

7. If the day care home provider or théir representative fails to appean at a scheduled hearing, the.x waive the right to a
personal appearance before the HearmgiOfF cer unless the Heanﬂg@%f agrees to reschedule the hem’mg

8. A representative of the sponsoring organization will be allowed.ﬁwjaﬁmﬁ'rthe hearing to respuuﬂftniﬂm testimony of
the day care home provider and to answer questions posed by theﬂmnng@ff icer.

9. If a hearing/is schednled, the day care home provider will be provn&hﬂf\ﬁﬂi' “_ e '@‘[{{Qj ﬂg.ys’aﬁvanee notice of the
time.and place ofithe heamng

(e

10. The day care home providéc may retain legal counsel, or may be representgﬂrl;y anali‘ ] éfsnn at the hearing. If so,
the day care home provider must notify the Hearing Officer prior to hearmg 591 '_ 3 ng Officer will know
who has permission to represent the.day care home provider b " -. .5 R

I'1. If the day care home provider fails to submit the written ragﬂest"fnr-an_a ith
to submit the written documentation within the time framq, the d lay care hom
expire. g S,

REVIEW OFFICIAMWATIOV P

1. The Hearing Officer shall be iidependent and impartial andimotinvolved in the achan‘ﬂm&-m the 5ub_;ec“13f:' the-appeal,
or have a direct personal or financial interest in the outcome of the appeal.

eJﬂ'ﬁl& frames or fails
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. The sponsor and the day care home provider's are permitted to contact the Hearing @.}ﬂﬁce*t"“ rectly, if they so desire.
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3. The Hearing Officer shallmake a determination based on:
a) Federal and state laws regulations, palicies, and procedures governing the Program_,
b) Information submitted by the sponsoringorganization AT
¢} Information submitted by the day care.home provider in support of their position:

4. Within __60 . days of the sponsors receipt of the request for an appeal, g Officer must inform the
sponsor's execuhve director, chairperson ofithe board, and the day care home gmvléjsr qﬁﬁg&éﬂlswn

. The determination' made by the Hearing Officer is'the final administrative detnmnnahon qtn*ﬁ& afforded the daycare

home provider. Lo e

6. The Hearing Officer will notify the sponsor and the day care home prowider nﬂﬂlq otﬁcomahdf@ earing in writing
within the time frames identified above. Depending upon the outcom%af the hearing arfd ﬁaﬁﬁsﬁucm.}ns provided by
the Hearing Official, the sponsor will proceed to resolve the action(s) cﬂe&_gagi‘mst the day. Eg;g'homa provider and/or
close the f le as necessary. ,

7. Day care home providers may continue to operate under .the: program during an appeal \process: and receive
retimbursements unless the day care home provider has been suspended by due process as a resaliafimminent threat
or dangers to the health or welfare of participants or due to Ihq submnssnon of a false or ﬁ-aynlqnt claim for
reimbursement.

&. Documentation must support findings and must be submitted to'the §;t'aie Department of Education.
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